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Disciplinary Action Form

Employee Name:

Today’s Date: Violation Date:

|:| 1* offense: Verbal Warning.
|:| 2" offense: Written Warning with re-training.
|:| 3" offense: One Week suspension.

|:| 4™ offense: Discharge / termination

Company Statement (list details of incident, inappropriate behavior, witnesses, etc.)

Signed By: Title

Employee Signature Date




